Exhibitor Guidelines

UCAOA provides these Exhibitor Guidelines, revised and adapted to meet the specifications of this event, intending to maintain a peaceful and productive environment for all exhibitors. 

GENERAL:

By registering for exhibit space, the company agrees to adhere to all conditions and regulations outlined in this package and are a part of all space contracts.  The following rules and regulations have been designed for the benefit of all exhibitors and attendees.  UCAOA requires the full cooperation of exhibitors in their observance.  Exhibitors or their representatives who fail to observe these conditions of contract or who, in the sole and absolute discretion of UCAOA conduct themselves improperly may be dismissed without refund or appeal for redress.

EXHIBIT SET-UP AND TEAR-DOWN:

Exhibits should be constructed so that no copy appears higher than 8 feet from the floor and no structure exceeds a height of 8  feet if this obstructs the view of adjacent booths.  Ceiling height is 23’.
End cap exhibits are not authorized unless specially arranged with the association, but must be within the standard restricted parameters so as not to block the view of adjacent booth space.  No part of any exhibits and no signs may extend outside the contracted exhibit space or may be pasted, nailed, or otherwise affixed to walls, doors, etc., in a way that might infringe upon public walkways or other exhibit space or cause any damage, loss, expense, and/or cost.  Before any exhibit may be removed from the building, exhibitors must make arrangements satisfactory to the association and the decorator for the payment of any charges incurred by the exhibitor in connection with exhibiting therein.

UCAOA reserves the right to fix the time for the installation of a booth prior to the event opening and for its removal after the conclusion of the event. Any space not claimed and occupied by three hours prior to the published Show opening time may be resold or reassigned without refund. Installation of all exhibits must be fully completed by the date and time indicated for that exposition. Exhibits must be staffed during all Show hours and may not, to any extent, be dismantled before the Show closing. Any early dismantling or packing is prohibited and may affect future applications and loss of accumulated points.  If it is necessary for an exhibiting company to leave early, arrangements can be made with Shepard to leave booth intact and have Shepard pack and dismantle.  Fees set at the discretion of Shepard and are the responsibility of the Exhibitor.

In order to conform to union contract rules and regulations, where applicable, all exhibitors must use qualified union personnel for the various services required for installation and dismantling of exhibits and for material handling within the show.

Each Exhibitor is provided an Exhibitor Kit. The Exhibitor Kit describes the type and arrangement of exhibit space and the standard equipment provided by UCAOA or show management for booth construction. All booth space must be arranged and constructed in accordance with the guidelines, provisions and limitations contained in the Exhibitor Kit. If, in the sole opinion of UCAOA, any exhibit fails to conform to the Exhibitor Kit guidelines, or the provisions set forth herein, such exhibit may be prohibited from functioning at any time during the exposition. Exhibits not conforming may be dismantled or modified, at cost to the exhibitor, at the sole judgment and discretion of UCAOA.
BADGE DISTRIBUTION:

All badges for pre-registered representatives can be picked up at the Exhibitor Registration desk at the event.  Exhibitors will be charged a fee of $50 per badge for representatives registered at the event, or for recreating badges previously picked up.

EXHIBIT PRESENTATION:

Interviews, demonstrations, distribution of literature, samples, and attempts to sell, promote, or attract buyers for Exhibitor services, property, or goods must take place inside the contracted booth.

Motion picture projectors and apparatus must conform to fire regulations of the hotel. Only safety film may be used. Sound film may be exhibited only in an enclosed room or soundproof booths. Silent films should be arranged so aisles are not blocked by viewers. Projection of motion pictures must be supervised by a licensed operator where required.

Exhibitors with audible electric sound motion pictures, or other exhibits or devices that the association, in its sole and absolute discretion, deems objectionable to other exhibitors will be required to discontinue using all exhibits and/or devices so determined to be objectionable.

Prize contests and drawings must be approved by UCAOA in advance of the meeting. 
CANCELLATION:
Cancellation by paid registrants is required in writing to the attention of Becky Burress, UCAOA Exhibit Manager, P. O. Box 777, Valrico, FL 33595-0777.  Cancellations received by February 15, 2012 are entitled to 100% refund of paid fees and sponsorships.  Cancellations received from February 16 to March 15, 2012 are entitled to a refund of 50% of paid fees and no refund of sponsorships.  There will be no refunds of fees or sponsorships after March 15, 2012. 
